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Sr 

Name of the 

Programme 

 

Date Number of 

Students Enrolled 

Host Department 

1 Importance of 

Computer 

applications 11-08-2022 

42 
Department of 

Science 

2 How to Design a 

web page 19-09-2022 
32 

Department of 

history 

3 one day workshop 

on  Social Media : 

Enhance 

Productivity 

31-10-2022 33 
Department of 

English 

4 Workshop on 

Excel 10-11-2022 
68 

Department of 

Library science 

5 Importance of 

Artificial 

Intelligence 14-11-2022 

72 
Department of 

Science 

6 Digital Privacy 

and Data Security: 

Preventive 

Measures 23-01-2023 

68 
Department of 

Library science 

7 Web Searching 

Techniques 30-01-2023 
62 

Department of 

Library science 

8 Google Drive 

Workshop 

Enhancing 

productivity and 

collaboration 

07-02-2023 35 
Department of 

English 

9 Basics of 

computer 

knowledge 14-02-2023 

50 
Department of 

Science 

10 Workshop on 

Computerized 

Accounting 11-04-2023 

65 
Department of 

Commerce 

     

 

 

 



 

 

 

Activity no. 1 

Name of Activity : Importance of Computer applications 

Date of the event –  11/08/22 

Name of the speaker –  Assistant Proff. Manvinder Singh 

Number of students participate – 42 

 

Description- The lecture is delivered by Assistant Proff Manvinder Singh  on Basics of computer 

knowledge topic in which he talks about importance of  computer applications knowledge  in student’s life. 

Basic Communication applications play a pivotal role in modern society, facilitating seamless interaction 

and connectivity across vast distances. These applications encompass a wide range of platforms, from instant 

messaging and social media to video conferencing and email services. Each serves as a conduit for 

exchanging information, ideas, and emotions in real-time, transcending geographical barriers and fostering 

collaboration on a global scale. Instant messaging applications like WhatsApp, Telegram, and Messenger 

have revolutionized personal and professional communication, enabling individuals to connect instantly 

through text, voice, and multimedia messages. Social media platforms such as Facebook, Twitter, and 

Instagram have transformed how we share experiences and stay connected with friends, family, and 

communities worldwide. Video conferencing tools like Zoom, Skype, and Microsoft Teams have become 

indispensable for remote work, education, and virtual meetings, facilitating face-to-face communication 

regardless of physical location. Email remains a cornerstone of digital communication, serving as a formal 

channel for correspondence in business and personal matters. These communication applications not only 

enhance efficiency and productivity but also foster relationships, bridge cultural divides, and empower 

individuals to express themselves in myriad ways, shaping the fabric of modern society. 
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Activity no. 2 

Capacity Building Programme 

Topic: How to Design a web page 

Date: 19/09/2022 

No.of Participants:32 

Resource Person : Prof.Gurinder Kaur 

Department of computer science 

Guru Nanak College Budhlada 

Description 

Department of History, Guru Nanak College, Budhlada organized a lecture on How to Design a web page 

on 19/9 2022. Prof. Gurinder kaur who is working as an Assistant Professor in the Department of Computer. 

She was take the students aware about creation and editing is extremely simple. Just click, drag or drop. The 

design will be rearranged automatically with a grid layout. Everything fits into the best place, and is simple 

to move, resize or rearrange. Under the guidance of Dr. Sukhwinder Kaur, Head of Department of History, 

the lecture was organized by the whole department of History. More than 32 participants from the department 

of history attended the lecture. All the participants actively participated in the lecture and they got an 

opportunity to clear all their queries related to the topic. 

 

 

 

 
 

 

 



 

 

 

 

 

 
 

 

 

 



 

 
 

 



 

 

 

 

 

 

 



 

 
 

 

 

 

 



 

 
 

  



 

Activity no. 3 

EVENT NAME: one day workshop on social media: Enhance Productivity 

Venue: Computer Lab 2 

Time: 1 P.M. Onwards 

Students: 33 

Speaker: Mr. Manvinder Singh (A.P. OF COMPUTER SCIENCE) 

 

DESCRIPTION: One day workshop dedicated to mastering the art of social media management: enhance 

productivity. In today’s digital landscape, effective social media management is essential for build brand 

awareness, engaging with audiences, and driving business growth. This workshop is designed to provide 

students with the skills and strategies needed to excel in the dynamic world of social media. Throughout the 

workshop, students will explore the fundamentals of social media management, learning advanced 

techniques for creating engaging and shareable content across various social media platforms and develop a 

comprehensive social media management plan. This workshop aims to empower students with the 

knowledge and skills needed to harness the potential of social media platforms to enhance their productivity 

and academic success. 

Impact:This workshop can empower students to utilize social media as a tool for productivity rather than a 

distraction, positively impacting their academic performance and personal development. 
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Activity no. 4 

Name of Activity: Workshop on Excel 

Nature of Activity: ICT 

Date of Activity:10/11/2022 

Resource person: Pro. Manvinder Singh (Department of Computer Science) 

 

Description 

On November 10, 2023, the Department of Library and Information Science organized a workshop focused 

on Excel. Professor Manvinder Singh, from the Department of Computer Science, served as the resource 

person for this event. The workshop catered to students enrolled in the Bachelor of Library and Information 

Science (BLIS) and Master of Library and Information Science (MLIS) programs. Its primary objective was 

to enhance the Information and Communication Technology (ICT) competencies of the students by providing 

training in Excel. A total of 68 students participated in the workshop. 
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Activity no. 5 

Name of the event – Importance of Artificial Intelligence 

Date of the event – 14/11/22 

Name of the speaker – Assistant Prof. Amandeep Kaur 

Number of students participate – 72 

 

Description – The lecture is delivered by Assistant Prof.  Amandeep Kaur on Importance of Artificial 

Intelligence in which she talks about importance of   Artificial intelligence in student’s life. Artificial 

intelligence (AI) plays a crucial role in students' lives by enhancing their learning experiences and preparing 

them for the future. AI-powered educational tools provide personalized learning experiences tailored to each 

student's needs, allowing them to learn at their own pace and style. Additionally, AI assists students in 

accessing vast amounts of information quickly and efficiently, facilitating research and project work. 

Moreover, AI technologies such as virtual tutors and chatbots offer immediate support and feedback, helping 

students overcome learning challenges and improve their academic performance. As AI continues to 

advance, students who are familiar with its applications will be better equipped to thrive in a rapidly evolving 

technological landscape, making it an essential aspect of their education 
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Activity no. 6 

 Name of Activity: Digital Privacy and Data Security: Preventive Measures 

Nature of Activity: ICT and Computing Skills 

Date of Activity: 23-01-2023 

Resource person: Dr. Inderjit Singh (In-charge of Department of Library and Information science) 

 

 

Description: 

The Department of Library and Information Science organized a Capacity Building and Skill Enhancement 

Program focusing on "Digital Privacy and Data Security: Preventive Measures" tailored for MLIS and BLIS 

students. The primary objective of this initiative was to impart awareness regarding digital privacy and data 

security, along with instilling the necessary measures for safeguarding sensitive information. A total of 68 

students actively participated in this program. According to the feedback received from the students, the 

program proved highly beneficial in enhancing their understanding of the requisite measures essential for 

ensuring robust data security and digital privacy. 
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Activity no. 7 

Name of Activity: Web Searching Techniques 

Nature of Activity: ICT Computing Skills 

Date of Activity: 30/01/2023 

Resource person: Dr. Inderjeet Singh 

 

Description: 

The Department of Library and Information Science hosted a lecture titled "Web Searching Techniques," 

featuring Dr. Inderjeet Singh as the esteemed resource person. The primary objective of the lecture was to 

acquaint students with various methodologies for effectively accessing online resources. A total of 68 

students actively participated in the session, deriving significant benefits from the knowledge imparted. The 

lecture proved invaluable in equipping students with the requisite skills to efficiently navigate online 

platforms and swiftly retrieve relevant information. Its emphasis on optimizing search strategies facilitated 

students in accessing online resources within minimal time frames, thereby enhancing their research 

capabilities and overall academic proficiency. 

 

Brochure: 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

Activity no. 8 

Event name: google drive workshop enhancing productivity and collaboration 

Venue: computer lab 2 

Time: 12 p.m. onwards 

Students: 35 

Speaker: Miss Bhawana Bansal (A.P. OF COMPUTER SCIENCE) 

 

DESCRIPTION: Join us for an interactive workshop on maximizing productivity and collaboration using 

Google Drive. Whether you're a beginner or an experienced user, this workshop will provide valuable 

insights and tips to streamline your workflow and improve teamwork within your organization. During the 

workshop, you'll learn: How to effectively organize and manage files and folders in Google Drive. Tips for 

optimizing document creation, editing, and sharing using Google Docs, Sheets, and Slides. Collaborative 

features such as real-time editing, comments, and version history. Integration with other Google Workspace 

apps like Gmail and Calendar for seamless communication and scheduling. Best practices for maintaining 

security and privacy while collaborating on documents. Advanced techniques for automating tasks and 

customizing your Google Drive experience. Whether you're a student, educator, entrepreneur, or 

professional, mastering Google Drive can significantly enhance your productivity and streamline your 

collaborative efforts 

IMPACT:A Google Drive workshop aimed at enhancing productivity and collaboration among students can 

have several positive impacts: 

Improved Organization: Students will learn how to effectively organize their files and documents using 

Google Drive, reducing clutter and making it easier to find what they need. 

Enhanced Collaboration: By understanding how to share and collaborate on documents in real-time, students 

can work together more efficiently on group projects and assignments. 
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Activity no. 9 

Name of the event – Basics of computer knowledge 

Date of the event –   14/2/2023 

Name of the speaker – Assistant Prof. Bhavna Bansal 

Number of students participate - 50 

 

Description – The lecture is delivered by Assistant Proff Bhavna Bansal on Basics of computer 

knowledge topic in which she talks about importance of  Basics of computer knowledge  in student’s life. 

Basic computer knowledge encompasses understanding fundamental concepts such as hardware, software, 

and their interaction. Hardware refers to the physical components of a computer system, including the central 

processing unit (CPU), memory (RAM), storage devices (hard drives, solid-state drives), input devices 

(keyboard, mouse), and output devices (monitor, printer). Software comprises programs and applications that 

enable users to perform tasks on a computer, such as operating systems (Windows, mac OS, Linux), 

productivity software (Microsoft Office, Google Workspace), and entertainment programs (video games, 

media players). Understanding basic computer operations involves familiarity with tasks like file 

management, internet browsing, email usage, and software installation. Additionally, knowledge of computer 

security, including antivirus programs and safe internet practices, is crucial for protecting personal data and 

preventing cyber threats. Overall, basic computer knowledge provides individuals with the skills needed to 

effectively navigate and utilize technology in various aspects of their lives. 
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Activity no. 10 

Name of Activity: Workshop on Computerized Accounting 

Date: 11/04/2023 

Resource Person: Mr.  Bhartesh Goyal, Mr. Ajay Maindola 

No. of Students: 65 

Description: Commerce and Management department organized one day workshop on “Computerized 

Accounting” on 11th April, 2023. Bhartesh Goyal Manager Infowiz-A Software Solution Pvt. Ltd. Bathinda, 

the resource person shares his knowledge and experience about the practical aspects and problems faced by 

the various businessmen relating to accounting. He specially focused on process of creating ledger, groups, 

balance sheets and reports. He also focused on how to generate sales and purchase bill, vouchers and GST 

etc. 

Computerized accounting system refers to the system of maintaining accounts using computers. It involves 

the processing of accounting transactions through the use of hardware and software in order to keep and 

produce accounting records and reports. Workshop aims at enriching the knowledge and understanding 

relationship between computerized accounting system and organizational performance especially on quality 

financial reporting. 

The objectives of workshop are: 

1. To provide knowledge of practical aspects of Computerized Accounting to all. 

2. Gain an understanding of Accounting Software (Tally Prime). 

3. Gain working knowledge and application in routine compliances. 

4. Enhance skills in structural and practical manner. 

5. Use such skills to take managerial decisions. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Resource Person: 

Mr. Bhartesh Goyal( Manager)
INFOWIZ-A SOFTWARE SOLUTION,
Bathinda
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