
 

  

Capacity building and skills enhancement initiatives: Language and Communication 

Skills 

 

 

 

 

Sr 

Name of the  

Programme 

 

Date Number of 

Students Enrolled 

Host Department 

1 

Communication Skills  01-09-2022 

66 
Department of 

Library science 

2 

How to Improve your 

Spoken in English 09-09-2022 

68 
Department of 

Library science 

3 

Communication 

enhancement programme  

09-Nov-22 80 
Department of 

Science 

4 
Two day workshop on 

Mastering the art of Public 

speaking  

11 to 12-11 

2022 
65 

Department of 

English 

5 

Importance of 

Communication Skills 16-Nov-22 

60 
Department of 

Science 

6 
Seminar on Visual 

Communication 
25-11-2022 49 

Department of 

English 

7 

Use of communication Tools 12-01-2023 

45 
Department of 

Science 

8 
How to build up your 

vocabulary in English 

language  09-02-2023 

68 
Department of 

Library science 

9 
Lecture on Devanagari: 

Scientific Script 
14-02-2023 19 Department of hindi 

10 
 Workshop on effective 

Communication Skills 
20-06-2023 74 

Department of 

English 



 

 

Activity no. 1 

Name of Activity: Communication Skills  

Date of Activity:01/09/2022 

Resource person: Dr.Harvinderjeet Singh ( Head of Department of Library and 

Information Science)  

Nature of Activity: Communication Skills  

 

Description:  

 

The Department of Library and Information Science orchestrated a lecture on 

Communication Skills, featuring Dr. Harvinderjit Singh as the esteemed resource person. 

The primary objective of this lecture was to enhance the communication proficiency of the 

student body. This interactive session provided ample opportunities for students to engage 

directly with Dr. Singh, fostering an environment conducive to active participation and 

learning. Additionally, the lecture was complemented by practical exercises wherein 

students actively practiced and honed their communication skills. The comprehensive 

approach adopted in this lecture, combining theoretical insights with hands-on practice, 

contributed significantly to the students' development in effective communication. Such 

initiatives underscore the department's commitment to equipping students with essential 

skills for success in both academic and professional endeavors. 

 

Brochure:  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

Activity no. 2 

Name of Activity: How to Improve your Spoken in English 

Date of Activity:09/09/2022 

Resource person: Dr. Rupinderjeet kaur (Head of Department of English) 

Nature of Activity: Communication Skills 

 

Description:  

The Department of Library and Information Science organized a session titled "Spoken 

English," led by Dr. Rupinderjeet Kaur, Head of the Department of English. The session 

aimed to provide students with essential guidance to improve their spoken English 

proficiency. The resource person, a respected authority in the field of English language 

studies, shared invaluable tips and strategies to assist students in enhancing their spoken 

communication skills. The overarching goal of the session was to foster an environment 

conducive to the development of spoken English abilities while addressing any existing 

hesitations or barriers among the student body. A total of 68 students actively participated 

in this session, reflecting the significance of the initiative in addressing the needs of the 

student community and facilitating their growth in spoken English proficiency. Such 

sessions play a vital role in equipping students with the linguistic skills necessary for 

academic and professional success in today's globalized world. 

Brochure:  
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Activity no. 3 

Name of the event – Communication enhancement programme 

Date of the event – 9 N0V 2022 

Name of the speaker – Dr. Rajdeep Kaur 

Number of students participate -   80 

Description of event – The lecture is delivered by  Dr. Rajdeep Kaur on use of 

communication enhancement programme topic in which she talks about importance of 

communication enhancement programme in student’s life. In the contemporary landscape, 

English communication tools serve as crucial conduits for global interaction and 

collaboration. The prevalence of platforms like email, video conferencing, and social media 

has streamlined international communication, breaking down linguistic barriers. These tools 

facilitate seamless information exchange, fostering cross-cultural understanding and 

cooperation in business, education, and beyond. However, it is imperative to navigate this 

digital realm with cultural sensitivity, ensuring effective and respectful communication. 

Harnessing the power of English communication tools empowers individuals to engage in a 

borderless dialogue, promoting unity and cooperation on a global scale. 

 

Image of the event- 
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Activity no. 4 

 

EVENT NAME: Two day workshop on mastering the art of Public speaking 

Venue: Bhai Nand Lal Seminar Hal 

Time: 11 A.M. Onwards 

Students: 65 

Keynote Speakers: Dr. Rupinderjeet Kaur ( Head of English Department), Dr. Gurjasjeet 

Kaur (A.P. OF English Department) 

 

Description: Unlock your potential and elevate your public speaking skills with our 

intensive two-day workshop on mastering the art of public speaking. Led by seasoned 

communication experts, this immersive experience is designed to equip you with the 

confidence, techniques, and strategies needed to captivate any audience.Over the course of 

two dynamic days, you'll delve into the fundamentals of effective communication, learn how 

to structure and deliver powerful speeches, and master the art of engaging storytelling. 

Through a combination of interactive exercises, real-world simulations, and personalized 

feedback sessions, you'll hone your delivery, refine your message, and develop your own 

authentic speaking style. 

IMPACT: The impact of a two-day workshop on mastering the art of public speaking is 

transformative, equipping individuals with the skills, confidence, and mindset needed to 

communicate effectively and make a lasting impression in any speaking 

engagement.Participants emerge with newfound confidence, enhanced communication 

skills, and a deeper understanding of effective public speaking techniques. They learn to 

craft compelling narratives, captivate audiences, and deliver presentations with poise and 

authority. 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

Activity no. 5 

Name of the event – Importance of Communication Skills 

Date of the event – 16 Nov 2022 

Name of the speaker – Asst Prof.  Hardeep Singh 

Number of students participate -   60   B. Sc 1st  and 2nd NON medical 

 

Description –   The lecture is delivered by Assistant Prof .  Hardeep Singh on importance 

of Communication life in which he talks about importance of Communication life in daily 

life in student’s life. Effective communication skills are essential in both personal and 

professional contexts. In any setting, whether it's at work, in relationships, or within a 

community, the ability to communicate clearly and effectively is paramount for success and 

understanding. Good communication fosters strong relationships, improves teamwork, 

boosts productivity, and reduces misunderstandings and conflicts. It allows individuals to 

express their thoughts, ideas, and emotions accurately, and it enables them to listen actively 

and empathetically to others. Furthermore, effective communication is crucial for leadership, 

negotiation, and problem-solving, as it enables individuals to articulate their vision, 

influence others, and collaborate towards common goals. Overall, mastering communication 

skills is vital for navigating life's complexities and building meaningful connections with 

others. 

 

EVENT OF IMAGE – 
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Activity no. 6 

Event type: Seminar  

Event Name: Seminar on VISUAL COMMUNICATION SKILLS  

Speaker: A.P. Kawaljeet Kaur (Department of English) 

Date: 25th Nov 2022 

No. of Participants: 49 

DESCRIPTION: Seminar on effective communication skills was organized by Department 

of English on25th Nov 2022. A Number of students from Guru Nanak College, Budhlada 

had participated in this seminar and broadens the thoughts of audience regarding visual 

communication. Ms. Kawaljeet Kaur enlightened the participants with her thoughtful ideas. 

IMPACT: This seminar typically focuses on techniques and strategies to improve various 

aspects of visual communication. Participating in a seminar on visual communication skills 

can have several positive impacts, including: Improved presentation skills, enhanced design 

abilities, better understanding of visual language, increased confidence, networking 

opportunities, etc. 
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Activity no. 7 

Name of the event – Use of communication Tools 

Date of the event –   12/1/23 

Name of the speaker – Assistant prof Kawalpreet Kaur 

Number of students participate -  45 

Description of activity -The lecture is delivered by Assistant Prof .  Kawalpreet Kaur on 

use of communication tools language topic in which she talks about importance of 

communication tools in student’s life. In the contemporary landscape, English 

communication tools serve as crucial conduits for global interaction and collaboration. The 

prevalence of platforms like email, video conferencing, and social media has streamlined 

international communication, breaking down linguistic barriers. These tools facilitate 

seamless information exchange, fostering cross-cultural understanding and cooperation in 

business, education, and beyond. However, it is imperative to navigate this digital realm with 

cultural sensitivity, ensuring effective and respectful communication. Harnessing the power 

of English communication tools empowers individuals to engage in a borderless dialogue, 

promoting unity and cooperation on a global scale. 
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Activity no. 8 

Name of Activity: How to build up your vocabulary in English language  

Nature of Activity: Communication Skills 

Date of Activity: 09/02/2023 

Resource person: Prof. Gagandeep Singh (Department of English) 

 

On the 9th of February, 2023, the Department of Library and Science hosted a lecture titled 

"Strategies for Enhancing English Vocabulary." The session, facilitated by Professor 

Gagandeep Sharma, aimed to provide students with practical techniques to bolster their 

proficiency in the English language. Through an engaging and interactive format, Prof. 

Sharma encouraged active participation from the students, fostering an environment 

conducive to learning. The lecture emphasized the importance of expanding one's English 

vocabulary and offered invaluable insights into effective methods for achieving this goal. 

Prof. Sharma's expertise and guidance were instrumental in guiding students towards a 

deeper understanding of linguistic nuances and vocabulary acquisition strategies. The 

interactive nature of the session allowed students to actively engage with the material and 

seek clarification on any areas of difficulty. This participatory approach not only facilitated 

comprehension but also encouraged students to apply newly acquired knowledge in real-

world contexts. Overall, the session proved to be highly beneficial for the students, leaving 

them with a sense of satisfaction and motivation to continue their journey towards linguistic 

proficiency in the English language. 
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Activity no. 9 

विषय  - देवनागरी : वैज्ञाननक निनि 

वििरण – नवद्यार्थीय ों क  देवनागरी निनि के उच्चारण व प्रय ग में आ रही समस्याएों  के ननवारण हेतु 

उनित प्रावधान नदए गए। नवद्यानर्थिय ों क  निनि उच्चारण व निखने से सोंबोंनधत आने वािी सामान्य 

समस्याओों क  दूर करने के निए  नदए नवनिन्न ननयम ों के िािन के सुझाव नदए गए। 

 

िक्ता -  डॉ. कुिवोंत नसोंह 

नहन्दी नविाग 

गुरु नानक कॉिेज, बुढिाडा 

 

विवि – 14 फरवरी, 2023 

 

उदे्दशय -  निनि के शुद्ध उच्चारण, प्रिावशािी वाताििाि और िेखन कायि में नवद्यानर्थिय ों क  ननिुण 

बनाने का प्रयास। 

 

प्रविभागी – 19 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

Activity no. 10 

Event type: WORKSHOP 

Event Name: Workshop on Effective Communication Skills 

Speaker: Miss Gurleen Kaur ( Ielts Trainer, Himanshu educational hub, Budhlada) 

Date: 20TH JUNE 2023 

No. of Participants:  74 

DESCRIPTION: Workshop on effective communication skills was organized by 

Department of English on20TH JUNE 2023. A Number of students from Guru Nanak 

College, Budhlada had participated in this wokshop and broadens the thoughts of audience 

regarding effective communication. Miss Gurleen Kaur enlightened the participants with her 

thoughtful ideas.Communication skills typically focuses on techniques and strategies to 

improve various aspects of communication, including verbal, nonverbal, written, and 

interpersonal communication. 

IMPACT: This workshop typically focuses on techniques and strategies to improve various 

aspects of communication, including verbal, nonverbal, written, and interpersonal 

communication.s 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 



 

  

 



 

 

 

 

 

 


